
                                            
A NIGHT TO SHINE 

                                                                                  
 
 
Purpose: This is an annual event with a simple vision - 
to celebrate God’s love in Christ by providing an 
incredible ‘prom night’ experience for people with 
developmental disabilities. It changes Valentine’s Day 
from simply a celebration of love, by honoring people 
with special needs and the value of life. This event is sponsored by the Tim Tebow 
Foundation, with our congregation as a participating host site. 
 
Theme Verse: “And now these three remain: faith, hope and love. But the greatest of 
these is love” 1 Corinthians 13:13 
 
Responsible to:  The ministry coordinator (Event team leader)  works with the St. Peter 
staff person, Pastor Paul Klopke, and oversees the event planning details, expectations, 
steering committee, and operations. The Tim Tebow Foundation also assigns a TTF 
staff member to serve as a personal Night to Shine representative and resource.  
 
Overview:  Every guest of Night to Shine enters this complimentary event on a red 
carpet complete with a warm welcome from a friendly crowd and paparazzi. Once 
inside, guests receive the royal treatment; including hair and makeup stations, shoe 
shining stations, limousine rides, corsages and boutonnieres, a karaoke room, a catered 
dinner, prom favors for each honored guest, a Respite Room for parents and 
caretakers, and, of course, dancing!  
 
The highlight of the night comes when every one of the Night to Shine guests is 
crowned a king or queen of the prom! 
 
Job Duties:  
 
Planning Team - The Planning Team is responsible for the overall planning of the 
event. This team will be made of approximately 8-10 volunteers. Key roles include: 
 
. Overall ministry coordinator sets the agenda for the meetings and keeps 
   area point leaders accountable and on task 
. Secretary: records minutes  
. Finance leader: budget and disbursements 
. Registration:  handles list of guest coming to “Night to Shine” 
. Recruitment: handles the recruitment of buddies/dates 
. Volunteer recruitment and training 
. Media Coordinator, etc. 
. Professional services coordinator(s) 
. Area church coordinator 
. Community/ corporate support 

 
 
 
 



Plan items include: 
 
. Vendor selection and planning 
. Professional services, such as: photographers, videographers, DJ, food service, florist,  
  tuxedo rental, limousine / transportation service, EMT and law enforcement support\ 
. Guest invitations and recruitment, communications and plans 
. Volunteer recruitment, background checks and training 
. Media contacts and internal congregation publicity 
. Coordination with other participating churches 
 
Volunteer teams for the event: 
 
.Activities 
.Bathroom Attendants 
.Buddy (Dates) team 
.Buddy Check-In 
.Coat Check 
.Dance Floor help 
.Floaters 
.Flowers 
.Food Prep 
.Food Service 
.Gift Takeaway 

.Guest Registration on-    
site 
.Hair, Make-Up & Shoe    
Shine 
.Local Security 
.Medical 
.Paparazzi (photos) 
.Parking & traffic 
.Red Carpet 
.Respite Room 
 

 
.Safety on-site 
.Sensory Room 
.Set-Up facility 
.Social Media    
Photographer 
.Tear Down 
.Transportation 
.Volunteer Check-in 

 
Normal team roles and responsibilities, along with hints, are included in the TTF 
manual. As you can easily see, a large number of volunteers is needed for these teams 
to operate properly.  
 
TIME REQUIREMENT: This is an annual event .. and planning begins in September. 
Volunteers who will work at the event will spend only a few hours in training and at the 
event in February. Those involved in planning will spend several hours per week doing 
these tasks during the planning stage.   
 
LENGTH OF COMMITMENT: There is no requirement for ongoing commitments. 
 
TRAINING:  Training and orientation will be handled by the team leaders, using the TTF 
expectations as guidelines.  
 
SKILLS AND QUALIFICATIONS NEEDED: These will vary with the task and position, 
but all require a heart for helping the developmentally disabled to enjoy this special 
night.  
 
BENEFITS TO THE VOLUNTEER:  All volunteers will experience the joy of providing a 
Christ-centered special night of love for our developmentally disabled guests!  
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