
Mission: Leading People to a Full Life in Christ [John 10:10] December 7, 2016 | R e v i s e d  
Four “Pathways” to a Full Life in Christ: Worship | Life Groups | Youth & Children | Missions 
Vision: Reach People No One Else is Reaching by Doing what No One Else is Doing 

JOB DESCRIPTION: 

Associate Pastor   
 

POSITION DESCRIPTION 

Classification: Full Time Exempt (Professional) 

Home Department: Church Ministerial (000030)   

Hours and Benefits: Full time with full benefits (health, disability and retirement) 

Reports to: Lead Pastor 

 

PURPOSE 

This position exists to work closely with the Lead Pastor in carrying out our mission to Lead People to a Full Life 

in Christ. By means of his preaching and teaching, administration of the sacraments and pastoral care, and 

oversight of the church staff and ministries, the Associate Pastor will provide strong leadership among the 

members of the congregation and the community. By working closely with the Principal of St. Peter Lutheran 

School and the Executive Director of Ministry Support, the Associate Pastor will help the Lead Pastor pursue our 

vision to Reach People No One Else Is Reaching by Doing what No One Else Is Doing.  

GENERAL DUTIES & RESPONSIBILITIES 

 Meet regularly with the Lead Pastor to clarify vision, goals and strategies. 

 Work closely with the Executive Team – including the Principal of the School and the Executive Director 

of Ministry Support – to ensure that the ministry of St. Peter Lutheran Church & School is carried out in a 

highly collaborative manner. 

 Fully participate in the meetings and collaborative work of the Lead Staff. 

 Attend Governing Board meetings, as requested by the Lead Pastor. 

STRATEGIC THINKING & PLANNING 

 Constantly evaluate the evolving needs and challenges of today’s world and offer fresh ideas for how to 

shape our ministry to address them. 

 Regularly evaluate our ministry to assess strengths, opportunities for growth, and overall effectiveness. 

 Prepare and monitor use of the program budget for all ministries assigned to the position, including 

careful spending, innovative revenue generation, and long-range financial planning. 

 Develop and lead others in the efforts of local community outreach and collaboration. 

WORKING WITH STAFF & VOLUNTEERS 

 Supervise the work of full and part-time staff, as assigned, meeting regularly with them to provide 

leadership in areas of individual goal-setting and accountability, as well as conducting annual 

performance reviews. 

 Coach and develop each staff member, as assigned, to maximize their gifts and help them reach their 

full potential. 

 Facilitate the development of their ministry areas through staff and volunteers, including the full 

utilization of an Advisory Council and various Ministry Teams, as appropriate. 

 

 



SPECIFIC MINISTRY AREAS AND DUTIES 
Worship 
 Assist in weekly worship and preach on a regular basis (typically 1 or 2 weekends per month), as well as 

other occasional worship services. 
 Work closely with the Lead Pastor to plan out the worship life of the congregation, including designing 

worship series and themes for weekend services. 
 Direct the collaborative work of the Worship Planning Team (which includes all worship leaders and 

directors of music, as well as any other worship-related staff) to ensure that all worship services on each 
weekend are thoughtfully prepared and well executed, according to the worship plan developed with 
the Lead Pastor. 

 Give primary leadership to the strategic direction of Contemporary Worship, according to the vision 
established by the Lead Pastor and Governing Board. 

 Conduct baptisms, weddings and funerals, as assigned. 
 

Adult Discipleship 
 Develop and implement a comprehensive strategy for Missional Living (Joining Jesus on His Mission) 

throughout the ministry. 
 Oversee all Bible Studies and Life Groups, including ongoing support of their leaders. 
 Create and support ministry efforts focused on Men, Women, Couples, and Young Adults. 
 Provide occasional counsel and support for individuals in need. 

 
QUALIFICATIONS 

 Fully supportive of the mission and vision of St. Peter Lutheran Church & School 
 Ordained pastor in good standing on the roster of the Lutheran Church—Missouri Synod 
 Passion for and experience in contemporary worship music, along with appreciation for and full support 

of traditional worship 
 Proficient in use of technology, including computers, AV systems, and social media 
 Excellent communication and relationship skills 

 
PHYSICAL AND ENVIRONMENTAL REQUIREMENTS 

 While performing duties of this job, would occasionally be required to stand, walk, sit, reach with hands 
and arms, climb or balance, stoop or kneel, talk and hear, and use fingers and hands to feel objects, 
tools or controls. 

 Must occasionally lift and or/move up to 25 pounds. 
 

WORKING CONDITIONS 

NONE: No hazardous or significantly unpleasant conditions. (Such as in a typical office.) 

Disclaimer 

The above statements are intended to describe the general nature and essential duties and responsibilities (as 

covered under the Americans with Disabilities Act.) of work being performed by an employee assigned to this 

classification, they are not intended to be construed as an exhaustive list of all responsibilities, duties and skills 

required of personnel so classified. 

I have read the above job description, understand the duties of the position as presented to me today and my 

experience fulfills the requirements of the position. 

Name (please print):  ______________________________________________________________ 

Signature:_______________________________________  Date:____________________________ 


